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IMPORTANT NOTES
Please note that if the appropriate documentation is not included, your application will be deemed invalid

	
This form should be accompanied by the following documentation: 

	
Please note that if the appropriate documentation is not included, your application will be deemed invalid. 


ALL Planning Applications 

 The relevant page of newspaper that contains notice of your application 

 A copy of the site notice 

 6 copies of site location map16 

 6 copies of site or layout plan 16+17 

 6 copies of plans and other particulars required to describe the works to which the development relates (include detailed drawings of floor plans, elevations and sections — except in the case of outline permission) 

 The appropriate Planning Fee 


Where the applicant is not the legal owner of the land or structure in question: 

 The written consent of the owner to make the application 








Where the application is for residential development that is subject to Part V of the 2000 Act: 

 Details of the manner in which it is proposed to comply with section 96 of Part V of the Act including, for example. 

(i ) details of such part or parts of the land which is subject to the application for permission or is or are specified by the Part V agreement, or houses situated on such aforementioned land or elsewhere in the planning authority’s functional area proposed to be transferred to the planning authority, or details of houses situated on such aforementioned land or elsewhere in the planning authority’s functional area proposed to be leased to the planning authority, or details of any combination of the foregoing, and 
(ii) details of the calculations and methodology for calculating values of land, site costs, normal construction and development costs and profit on those costs and other related costs such as an appropriate share of any common development works as required to comply with the provisions in Part V of the Act 
or 

 A certificate of exemption from the requirements of Part V 
or 

 A copy of the application submitted for a certificate of exemption. 
Where the application is for residential development that is not subject to Part V of the 2000 Act by virtue of section 96(13) of the Act: 

 Information setting out the basis on which section 96(13) is considered to apply to the development. 


Where the disposal of wastewater for the proposed development is other than to a public sewer: 

 Information on the on-site treatment system proposed and evidence as to the suitability of the site for the system proposed. 

Where the application refers to a protected structure/ proposed protected structure/ or the exterior of a structure which is located within an architectural conservation area (ACA): 

 Photographs, plans and other particulars necessary to show how the development would affect the character of the structure. 





Applications that refer to a material change of use or retention of such a material change of use: 

 Plans (including a site or layout plan and drawings of floor plans, elevations and sections which comply with the requirements of article 23) and other particulars required describing the works proposed.
	

	Where an application requires an Environmental Impact Statement: 

	
 An Environmental Impact Assessment Report, and 
 A copy of the confirmation notice received from the EIA portal in accordance with article 97B(2) of the permission regulations 

	
Applications that are exempt from planning fees: 

	
 Proof of eligibility for exemption18 
	 

	Directions for completing the Planning Application  form 

1. Grid reference in terms of the Irish Transverse Mercator. 

2. “The applicant” means the person seeking the planning permission, not an agent acting on his or her behalf. 

3. Where the plans have been drawn up by a firm/company the name of the person primarily responsible for the preparation of the drawings and plans, on behalf of that firm/company, should be given. 

4. A brief description of the nature and extent of the development, including reference to the number and height of buildings, protected structures, etc. 

5. Gross floor space means the area ascertained by the internal measurement of the floor space on each floor of a building, that is, floor areas must be measured from inside the external wall. 

6. Where the existing land or structure is not in use please state most recent authorised use of the land or structure. 


7. Part V of the Planning and Development Act 2000 applies where— 

 the land is zoned for residential use or for a mixture of residential and other uses, 

 there is an objective in the Development Plan for the area for a percentage of the land to be made available for social and/or affordable housing, and 

 the proposed development is not exempt from Part V 


8. Under section 97 of the Planning and Development Act 2000, applications involving development of 9 or fewer houses or development on land of less than 0.1 hectare may be exempt from Part V. 


9. Under section 96(13) of the Planning and Development Act 2000, Part V does not apply to certain housing developments by approved voluntary housing bodies, certain conversions, the carrying out of works to an existing house or the development of houses under an agreement made under section 96 of the Act. 







	
10. The Record of Monuments and Places, under section 12 of the National Monuments Amendment Act 1994, is available, for each county, in the local authorities and public libraries in that county. Please note also that if the proposed development affects or is close to a national monument which, under the National Monuments Acts 1930 to 2004, is in the ownership or guardianship of the Minister for Culture, Heritage and the Gaeltacht or a local authority, or is the subject of a preservation order or a temporary preservation order, a separate statutory consent is required, under the National Monuments Acts, from the Minister for Culture, Heritage and the Gaeltacht. For information on whether national monuments are in the ownership or guardianship of the Minister for Culture, Heritage and the Gaeltacht or a local authority or are the subject of preservation orders, contact the National Monuments Section, Department of Culture, Heritage and the Gaeltacht. 


	
11. An Environmental Impact Assessment Report (EIAR) and the confirmation notice from the EIA portal are required to accompany a planning application for development of a class set out in Schedule 5 of the Planning and Development Regulations 2001-2018 which equals or exceeds, as the case may be, a limit, quantity or threshold set for that class of development. An EIAR and confirmation notice from the EIA portal will also be required by the planning authority in respect of sub-threshold development where the authority considers that the development would be likely to have significant effects on the environment (article 103). 


	
12. An appropriate assessment of proposed development is required in cases where it cannot be excluded that the proposed development would have a significant effect on a European site. It is the responsibility of the planning authority to screen proposed developments to determine whether an appropriate assessment is required and where the authority determines that an appropriate assessment is required, the authority will normally require the applicant to submit a Natura impact statement (NIS). Where the applicant considers that the proposed development is likely to have a significant effect on a European site it is open to him/her to submit a NIS with the planning application. 


	
13. The appeal must be determined or withdrawn before another similar application can be made. 


	
14. A formal pre-application consultation may only occur under Section 247 of the Planning and Development Act 2000. An applicant should contact his or her planning authority if he/she wishes to avail of a pre-application consultation. In the case of residential development to which Part V of the 2000 Act applies, applicants are advised to avail of the pre-application consultation facility in order to ensure that a Part V agreement in principle can be reached in advance of the planning application being submitted. 





	15. The list of approved newspapers, for the purpose of giving notice of intention to make a planning application, is available from the planning authority to which the application will be submitted. 


	16. All plans, drawings and maps submitted to the planning authority should be in accordance with the requirements of the Planning and Development Regulations 2001-2018. 


	17. The location of the site notice(s) should be shown on site location map. 


	18. See Schedule 9 of Planning and Development Regulations 2001. If a reduced fee is tendered, details of previous relevant payments and planning permissions should be given. If exemption from payment of fees is being claimed under article 157 of the 2001 Regulations, evidence to prove eligibility for exemption should be submitted. 
























DIRECTIONS FOR COMPLETING THIS SITE NOTICE.
1. The name of the planning authority to which the planning application will be made should be inserted here.
2. The name of the applicant for permission (and not his or her agent) should be inserted here.
3. Delete as appropriate. The types of permission which may be sought are –
a) permission,
b) retention permission,
c) outline permission, 
d) permission consequent on the grant of outline permission.  If this type of permission is being sought, the reference number on the planning register of the relevant outline permission should be included.
4. The location, townland or postal address of the land or structure to which the application relates should be inserted here.
5. Delete as appropriate.  The present tense should be used where retention permission is being sought.
6. A brief description of the nature and extent of the development should be inserted here.  The description shall include –
(a) where the application relates to development consisting of or comprising the provision of houses, the number of houses to be provided.  ‘Houses’ includes buildings designed as 2 or more dwellings or flats, apartments or other dwellings within a building,
(b) where the application relates to the retention of a structure, the nature of the proposed use of the structure and, where appropriate, the period for which it is proposed to retain the structure,
(c) where the application relates to development which would consist of or comprise the carrying out of works to a protected structure or proposed protected structure, an indication of that fact,
(d) where an environmental impact assessment report has been prepared in respect of the planning application, an indication of that fact,
(e) where the application relates to development which comprises or is for the purposes of an activity requiring an integrated pollution control licence or a waste licence, an indication of that fact, or
(f) where a planning application relates to development consisting of the provision of, or modifications to an establishment within the meaning of Part 11 of these Regulations (Major Accidents Directive), an indication of that fact.
7. Either the signature of the applicant or the signature and contact address of the person acting on behalf of the applicant should be inserted here.
8. The date that the notice is erected or fixed at the site should be inserted here.
[bookmark: _GoBack]Directions for completing this notice.

SITE NOTICE OF FURTHER INFORMATION/ REVISED PLANS

1. The name of the planning authority to which the planning application was made should be inserted here.

2. The name of the applicant for permission (and not his or her agent) should be inserted here.

3. Reference number of the planning application on the register of the planning authority.

4. This description should be identical to that used on the site notice (Form no. 1).

5. Delete as appropriate.  

6. Either the signature of the applicant or the signature and contact address of the person acting on behalf of the applicant should be inserted here.

The date that the notice is erected or fixed at the site should be inserted here.

Sample newspaper notice.


Wicklow County Council
1 (name of applicant) seeks (type of permission) for (description of development) at (location of development).  The planning application may be inspected or purchased at a fee not exceeding the reasonable cost of making a copy at the offices of Wicklow County Council, County Buildings, Wicklow during its public opening hours and a submission or observation in relation to the application may be made to the authority in writing on payment of the prescribed fee within the period of 5 weeks beginning on the date of receipt by the authority of the application.




Please note that this is a sample newspaper notice for applications with no special features.

Applicants / Agents should always check Article 18 of the Planning & Development Regulations 2001 (as amended) to satisfy themselves that all of the requirements of this Article have been complied with.
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